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Position Title:  

Safe Schools Coordinator 

 

Reports To: 

Director of School Safety Center, Brenna Morse 

 

Location: 

Tennessee Department of Education 

710 James Robertson Parkway  

Nashville, TN 37243 

 

Position Description:  

 

The Safe Schools Coordinator provides program development, communications 

and grant management support to the Tennessee School Safety Center 

 

Specific Position Responsibilities: 

 Coordinate grant administration process including application, review and 

disbursement. 

 Monitor district compliance with relevant federal and state policy. 

 Manage district and school-level continuous improvement processes 

surrounding school safety with an emphasis upon emergency operations 

planning. 

 Develop safety and preparedness training on a wide range of topics, utilizing 

a variety of delivery models. 

 Coordinate collection and management of relevant data. 

 

Competency Qualifications: 

 Ability to assume responsibility, display initiative, and exercise sound 

judgment. 

 Ability to demonstrate teamwork and a customer focus. 



 Ability to coordinate multiple tasks simultaneously. 

 Ability to handle and maintain confidential information. 

 Ability to communicate effectively, both verbally and written. 

 

Minimum Qualifications: 

 Bachelor degree from an accredited college or university. 

 Experience equivalent to four years of full-time professional educational, 

instructional or supervisory/administrative work. 

 Working knowledge of basic computer technology. 

 Ability to travel as necessary. 

 

Salary and Benefits:  

 

Salary is $65,000 annually. In addition, a comprehensive benefits package is 

included. 

 

To Apply: 

 

Please e-mail a cover letter, resume, and contact information for three professional 

references to Brenna.Morse@tn.gov Applications are due by November 2nd .  

 

Pursuant to the State of Tennessee's policy of non-discrimination, the Tennessee 

Department of Education does not discriminate on the basis of race, sex, religion, color, 

national or ethnic origin, sexual orientation, age, disability, or military services in its 

policies, or in the admission of, access to, treatment, or employment in its programs, 

services, or activities. 

 

https://www.tn.gov/hr/employees1/benefits.html

